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1. OBIIUE ITOJIOXEHMA

1.1. ByxranTepus sBISCTCS CaMOCTOATEIBHBIM CTPYKTYPHBIM IOAPA3ACIICHACM
yupexkKIeHus], TTOAINHIETCS HEMOCPEACTBEHHO TUPEKTOPY KOJIE/DKaA 1 TTIABHOMY
oyxranrepy.

12. B cBoell MeATENBHOCTH OyXTanTepusi PyKOBOACTByeTCs (DesepalbHbM
saxoHOoM OT 06.12.2011 No 402-®3 «O GyXralTepcKoM ydeTe», ¢ U3MCHCHUAME U
JOTIONHEHUAME, BeTynuBmmME B cury ¢ 01.01.2023 roza, mpukasaMy MuHbrHA
Poccur or 01.12.2010 Ne 157 «O6 yTBepxkieHuM EnuHOro IuiaHa CHeTOB
6yXralTepcKoTo ydueTa Ul OPraHoB ToCyHapCTBEHHOH BIACTH (rocymapCTBEHHBIX
OpTaHoB), OpPraHoB MECTHOTO  CaMOYNPABICHUS,  OpraHOB yIIPaBIICHUS
rOCYIapCTBEHHBIMY BHEOFOUKETHBIMY  (DOHIAMH, TOCY/AaPCTBEHHBIX aKaJgeMun
HAyK, TOCYNApPCTBEHHBIX (MyHHUITUTIATBHEIX) yIpeXKIeHUH W HHCTPYKIHUU II0 €TO
IpUMeHeHwo», Ipukaza Munpura Poccuu oT 16.12.2010 Ne 174m «OG6
yTBepkIeHuy ID1aHa cueToB OyXralTepCKoro ydera OIODKETHBIX YUPEKACHUN U
VHCTPYKIMHI TIO €T0 MPUMEHEHHIO» U APYTHMH HOPMATHBHO-IIPABOBBIMH aKTaMHu,
KOTOPBIE YCTAHABIHBAIOT IIPABHIIa OPTaHU3AMH 1 BEACHUA OyXranTepcKoro y4uera.
1.3. Jupektop Koimemxa O00s3aH CcO37aTh HEOOXOJUMBIE YCIIOBUS LA
IPABAIBHOTO BEJEHUs OyXTalTepcKoro y4era, obecreunTh HEYKOCHHTEJIBHOE
BBITIOJTHEHHE BCEMH CTPYKTYPHBIMU MOAPA3ICICHUIMU 1 ciyx6amu, pabOTHUKAMU
YUPEKICHUS, IMEIOLIIMMHU OTHOILICHUE K YUETY, TpeGoBaHui [ITABHOTO OyXranTepa
10 BOIIpOCcCaM ‘;O(bopMnerm 1 IIPEIOCTABICHUS IS yueTa JOKYMEHTOB U CBE/ICHUH.
1.4. OcyIIecTBIIsIsA TOCTAHOBKY OyXralTepeKOro y4eTa, yupexKACHHIE:

- CAMOCTOSITENFHO YCTAHABIHBAET OPraHH3aIMOHHYIO (OpMY OyXraaTepcKou
paboTEI, HCXOJSI U3 BHJia OPraHu3allii ¥ KOHKPETHBIX yCIIOBUH X035 CTBOBAHUSA,

- olpe/ieNsIeT B yCTAHOBICHHOM IIOPSIKE GOPMY ¥ METOABL OyXraaTepcKoro yuerd,
a TaKyKe TEXHOJOTHIO 00paboTKY yueTHOH HH(QOpMAIUH;

- pa3pabaThIBAET CHCTeMy BHYTPEHHEN0 (UHAHCOBOTO KOHTPOJL, BHYTpPEHHEH
(UHAHCOBOW OTYETHOCTH;

- GOpMHpYeT B YCTAHOBIEHHOM IOPSJKE CBOIO YYETHYIO MOIHMTHKY IO JpYriM
BOIIpOCaM.

1.5. Tonosas OyxrainTepcKas OTYETHOCTH YUPEXKICHHS SBIIACTCHA IIyOIIMYHON H
pasMeInaeTcst Ha OQUITHaNbHOM calite B ceTd FIHTEpHET B MOPSTIKS, OTpeieNIEHHOM
nprkazoM Munouna Poccum ot 21 wmroms 2011 T No 86n «OO0 yTBEpXKASHUU
MopsiKa [IPEIOCTaBIeHHs MHGOPMAIUH T[OCYIapCTBEHHEIM (MyHHALHITATEHBIM)
YUpexKIeHreM, ee Pa3MeIeHrs Ha OQUIHATBHOM CalTe B CETH VHTepHeT 1 BEICHUA
YKa3aHHOTO caﬁTa».

1.6. CrpykTypa M ImuTar OyXralTepud ONpPENENSeTcs IMTATHBIM PaclUCaHHeM
YUPEIK/ICHNS, YTBEPYKIEHHBIM B YCTAHOBJIEHHOM IIOPSA/IKE TMPEKTOPOM KOJICKA,
¢ yaeToM 00BeMOB pabOThL ¥ 0COOEHHOCTEH OCYILECTBIIIEMOH e TSIBHOCTH.



2. 3AJIAUN

2.1  Opranusanus y4era (UHAHCOBO-XO3SWCTBEHHON JIeSITEIIBHOCTH
YUPEXKIECHUS.

2.2 OcyIIecTBIeHHEe KOHTPOJSL COXPAHHOCTH COOCTBEHHOCTH, NPaBHIBHOIO
pacxoJ0BaHMs JEHEXHBIX CPEICTB M MaTepUabHBIX IIEHHOCTEM, COOIIONEHMS
peXUMa SKOHOMHH 1 XO35¥CTBEHHOTO pacyeTa.

2.3 ®opMupOBaHHE IOTHOM H JOCTOBEPHOH rHGOPMALMA O JIESATENbHOCTH
yUpeXIeHrss U ero HMMYIIECTBEHHOM KOMILIEKCS, HEOGXOMAMON  BHYTPEHHIM
[10IB30BATEISIM OyXTIaNTePCKOW OTUETHOCTH - PYKOBOAMTEIAM, YHPSIHUTENIO, a
TaxoKe BHEIITHHAM U IPYTUM MOJIB30BATENIM OyXranTepCKOi OTIETHOCTH.

2.4 OGecmeuenue uHbOpMaIFel, HEOOXOMUMON BHYTPEHHAM M BHENIHUM
[TOb30BaTeIIM OyXranrtepckoil (OFOKETHOM) OTYETHOCTH, JUli KOHTPOILA
COOIIIOIeHnsT 3aKOHOAaTeNnbcTBa Poccuiickoi ®enmepand IpU OCYIICCTBICHAM
opranuzanueil HhakToB XO3IUCTBEHHOU KU3HU U KX 1eJ1ecO00Pa3HOCTH, HATUIHS U
JBIOKEHVs aKTHBOB U 003aTeNbCTB, UCIIONE30BAHUST MaTePUANbHbIX, TPYAOBBIX H
DMHAHCOBBIX pPECypCOB B  COOTBETCTBHH C  YTBEPXKACHHBIMH  HOpPMAMI,
HOPMATHUBaMU U CMETaMHU.

2.5 TIlpenmorBpareHue OTpHIIATEIbHBIX pe3yIbTaToB XO3SIHCTBEHHON
NeATENBHOCTH OPTaHW3AllMM ¥ BELIBIEHHE BHYTPUXO3AMCTBEHHBIX pPE3EpPBOB
obecrieuenus ee GUHAHCOBOM yCTOHYHBOCTH. '
2.6  I'maBHBIMM 3aJadaMy OyXTaJITEPCKOr0 ydeTa ABJISAI0TCS:

- (opMHUpOBaHME TIONHOM X JOCTOBEPHOHW HHpOpMAIKK O [eATeNIbHOCTH
OpraHM3aIuK,; HeOOXONMMON IS ONEpaTHBHOIO PYKOBOJACTBA M YIPABICHMA, 4
TaKKe IJIS ee UCIIOIH30BaHMsI BHEIIHUMH ITOTb30BATCILIMH.

3. ®YHKIMA

3.1  Oprasmanus 6yxranTepckoro (OI0IKXeTHOr0) yueTa (haxTOB X034HCTBEHHOM
KU3HW, AaKTHUBOB, O0O0fA3aTeNbCTB, JOXOIOB, PacXOmoB W HCTOTHHKOB
DUHAHCHPOBAHHS HA OCHOBE HATYDAlbHBIX HM3MEDHTENeH H B JICHEKHOM
BLIP)KEHHH . ITIyTeM  CIUIOIIHOTO, — HEMPEephIBHOTO  JIOKYMEHTAJIBHOTO 1
B3aMMOCBSI3aHHOT'O UX OTPayKEHUS. :

3.2 OfecredeHre KOHTPOJIS HaJIWdXs M ABKKEHHS aKTHBOB, HCIIOIb3OBAHUS
MaTepHalbHEIX, TPYIOBBIX ¥ (UHAHCOBBIX pECypcoB B COOTBETCTBHH  C
YTBEPKICHHBIMU HOPMaMH, HOpMaTHBAMH.

3.3 CBoeBpeMeHHOE MpenylpexieHie HeTaTUBHBIX SBICHUH B XO3STUCTBEHHO-
(OUHAHCOBOH MEATENBHOCTH, BBISBICHHE W MOOMIM3AIIMS BHYTPUXO03SHACTBEHHBIX
pe3epBOB.

3.4  CBOeBpeMeHHOE HAYKCICHUE U KOHTPOJIb CBOCBPEMEHHOCTH IICPCHHCICHIA
HAJIOTOB B (he/iepalbHbIN, 00IaCTHON ¥ MECTHBIS OIODKETHI.



3.5 [Ilpunstre Mep K IHpeAyNpeXIEHUIO HENOoCTad, pacTpar, H [Apyrux
HApPYIICHUH ¥ 3I0YNOTpe6IeHnH, obecliedeHrne CBOEBPEMEHHOCTH O(OPMIICHHS
MaTepHAJIOB [0 HeOCTAYaM, PACTPATaM, XHUIIIEHUAM H IPYTUM 3710yOTPEONeHHIAM,
OCYyIIeCTBIEHHEe KOHTPOJIA Iepefad B HaUIOKaIUX ClIydasx 3TUX MaTephajIoB
CyIeOHO-CIIeICTBEHHBIM OpraHaM.

3.6 CocraBinenne OyXranTepckod OTYETHOCTH Ha OCHOBE TOCTOBEPHBIX
TIepBHUYHBIX JIOKYMEHTOB ¥ COOTBETCTBYIOIIMX OYXTalTEPCKHX 3alUCeH.

3.7 TlpuMmeHeHWe YTBEPXKIEHHLIX B YCTAHOBJICHHOM IIODPANKE THIIOBBIX
YHAQUIMPOBAHHEIX ~ (GOpPM IEpBHYHONM yYETHOM JOKyMEHTAalluH, CTpOroe
cobmronenre  mopsaka  oQopMieHHs OTOM  MOKyMeHTAluM M rpaduka
JOKYMEHTO00O0pOTa.

3.8 CocraBieHre U CBOEBPEMEHHOE IIPEOCTABICHIE B yCTAHOBICHHBIC apeca
GyxranTepcKoil (610/KETHOH), HATOTOBOH, HDUHAHCOBOH, CTATUCTHYCCKOH U WHOU
OTYETHOCTH.

3.9 VYuactre B aHanu3e (QUHAHCOBO-XO35MCTBEHHON JMEATEIBHOCTH YIPEKICHMS
1 ero MOJipa3IeIeHIM.

3.10 O6ecreuenre XpaHEHHS OyXTalTepCKUX TOKYMEHTOB ¥ OyXrairepckoro
apX¥Ba B yCTAHOBIIEHHOM IIODSIIIKE.

3.11 OcymiecTBieHre KOHTPOJIA K aHalIn3a!

- NPaBUIBHOIO W CBOCBPEMEHHOI0 OQOPMIICHHS TIpHeMa M PacXOIOBaHUA
MaTepHasoB,  TOIUIMBA, TOTOBBIX W3NENHi, TOBapOB M JPYTHX LEHHOCTEH,
CBOEBPEMEHHOTO IIPEbsABICHN)S IPETEH3MH K TIOCTABIIMKAM,;

- CBOGBPEMEHHOTO B3BICKAHHsA JEOUTOPCKOM M TIOTalleHWs KpPeJUTOPCKOH
3aJI0JDKEHHOCTH;

- IPaBWJILHOTO pacxofoBaHUs (HOHJA OIUIATHI Tpy/a, HAUUCICHHUS W BBIIAYN BCEX
BUIOB IIPEMHM, BOZHAIPAKACHHN U IOCOOMH, COONIONCHHS YCTAHOBJIEHHBIX
[IITATOM JOJDKHOCTHBIX OKJIA/{0B, CMET PACXOIOB, & TAKKe COOIOIEHN) TIaTEXHOH
1 (UHAHCOBOM AUCLUAIIIIMHEL;

- 060CHOBAHHOCTH ¥ 3aKOHHOCTHU CIIACAHUs ¢ GYXTalTepcKoro Oanamca HezLOCTaq
IOTEPH, IeOUTOPCKOH 3aTOKEHHOCTH U IPYTHUX CPEICTB;

- IPABHITBHOTO ¥ CBOEBPEMEHHOTO MPOBENEHHS i OQOPMIIEHUS B YCTAHOBICHHOM
IOPSIIKE TIEPEOTIEHKH MaTepHAaAIbHBIX LIEHHOCTEN;

3.12 OcylecTBICHAE 5SKOHOMHUYECKOrO aHalu3a (QUHAHCOBO-XO3SHCTBEHHOMU
NeSTeIBHOCTH IPEIIPHSTHS 0 TaHHBIM OyXIalITepCKOro y4deTa M OTYETHOCTH C
[IeJIbI0 BBISBIEHHsS BHYTPHXO3SWCTBEHHBIX PE3€PBOB, JHUKBUAAIMM IOTEPH H
HEIIPOMU3BOJUTENBHBIX PACXOI0B.

4. JIPABA

4.1. ByxraﬂTepI/m YUpEKICHUS BIIpaBe:
4.1.1. Tpe6GoBaTh OT IFOOBIX JODKHOCTHBIX JIHL YUPESIKICHU BEIITOTHEHNS rpaduka
JOKYMEHTO000pOTAa.



4.1.2. TpeboBaTh OT TOOpa3AENEHUN YUPEKAECHUS IPEICTABICHUS MaTepUaloB
(ITaHOB, OTYETOB, CIPABOK M T.IL.), HEOOXOMUMEIX JUIs OCYHIECTBIEHHUS pabOTHI,
BXOJIAIIEH B KOMIIETEHIIUIO OyXTaluTepuu.

4.1.3. TloamucelBaTh OyXranTepcKue, (UHAHCOBBIE M CTATHCTUUECKUE OTYCTRI
YUPEKIEHUsT, JOKyMEHTHI, CIy KaIllie OCHOBAaHMEM [UIs IpHeMa U BBIAAYM JCHCT,
MaTepHadbHBIX W JPYTHX LEHHOCTEH, a TaKkKe U3MEHSIOIIUE pPacyeTHBIC
00s13aTeNbCTBa YUPEKICHNA. YKa3aHHBIE JOKYMEHTH 0e€3 IOJIHCH IJTaBHOIO
OyxrajTepa WM ero 3aMeCTUTEN CUUTAIOTCS HEIeHCTBUTEIbHBIMH.

4.1.4. PaccMaTpuBaTh ¥ BH3WpPOBATh JOrOBOpPa (KOHTPAKTHI) W COIJIAIICHHS,
3aKITFOUEHHbIe YUpeXIeHHeM, IIPHUKaskl 00 YCTAHOBICHAN U M3MEHEHWH YCIIOBHH
OIUIaTHl TPyJa W TPEMHUPOBAaHMSA, O IpPHEME, YBOJIBHCHHM H IepeMeIeHAN
MaTepUaIbHO OTBETCTBEHHBIX JIUI B YUPEXKISHUH, O CIIUCAHUY [IEHHOCTEH.

4.1.5. He npuHMMAaTh K UCIIONHEHUIO B 0QOPMIIEHHIO JOKYMEHTBI IO Ollepanuim,
KOTOPEIE HAPYIIAKOT MeHCTBYIOIIEe 3aKOHOATENBCTBO U YCTAHOBICHHBIM IOPAIOK
IpreMa, OIPUXOJOBaHMSA, XPaHEHHS M DPAaCXONOBaHMS JIEHEKHBIX CPEACTB,
MaTePUATBHBIX U IPYTUX LEHHOCTEH.

4.1.6. IlpenactaBnsaTh PyKOBOIACTBY YUPEKICHUS TPEATIOKCHHUS O HAIOKCHUU
B3BICKAHMH Ha JIUI, JOIYCTUBIIAX HEJOOPOKadeCTBEHHOE OQOpMICHHE U
COCTaBJIEHHE IOKYMEHTOB, HECBOEBPEMEHHYIO Ilepelady UX A OTPaKEHHUST Ha
cueTax OyXTalTepcKoro ydera M OTYETHOCTH, a TakKKe JOMyCTHBIIMX
HEJIOCTOBEPHOCTH COMEPKAIIUXCs B JOKyMEHTaX JaHHBIX.

4.1.7. OcyIiecTBIATh CBSI3b C APYTMMH YUPEKICHUSIMU WU OpPraHU3alUsMHU II0
BOIPOCAM, BXOJISAIIAM B KOMIIETEHIIHIO OYXralTepCKOH CIryKOBL. ‘
4.2. Ykazanus Oyxrajlrepuy B rpeenax QyHKIWH, IPeIyCMOTPEHHBIX HACTOSIIIM
[TonoxxeHrneM, ABISIOTCS 00sS3aTeTBPHBIMU K PyKOBOJCTBY W HCIIOJIHEHUIO BCEMU
JOJDKHOCTHBIMU JIUI[AMU yUPEXKICHHUS.

5. OTBETCTBEHHOCTD

5.1 Bcro MOIHOTY OTBETCTBEHHOCTH 3a Ka4eCTBO M CBOEBPEMEHHOCTD BBIIOTHCHMS
BOBJIOYKEHHBIX HACTOSIIIM 10I0/KEHIEM Ha OYXTalTepHIO 3a1a4 ¥ (DYHKIUM HeCeT
[JIaBHBINA GyXTanTep.

5.2 CremeHb OTBETCTBEHHOCTH JPYyTrUX paOOTHUKOB  yCTaHABIMBAETCS
JOJDKHOCTHBIMU WHCTPYKITUSMH.

CorjacoBaHo;
['maBHBIM OyxTanrep .B. Opodopt/
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